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Management Services
Contracts Manager
Location: Colorado Springs, CO
The Contracts Manager manages contracts administration relating to new business capture and proposal efforts.
The Contracts Manager conducts, but is not limited to, the following job duties:
· Leads staff responsible for the review of candidate solicitations, identifying ambiguities, developing clarifying questions, and performing proposal risk analysis.  Provides recommendations regarding pursuit decisions.

· Leads staff responsible for the development, compliance validation, and quality assurance of proposal contracts and cost/price volumes.  Coordinates and documents management approval of proposals before execution.

· Leads staff responsible for the solicitation, evaluation, and selection of subcontractor proposals.  Leads staff responsible for the coordination of all subcontractor communications during proposal development.

· Leads the negotiation of contracts and subcontracts.

· Develops in coordination with the Vice President and executes a regulatory compliance program.
Qualifications

· Bachelor’s Degree in Business/Management or Related Area
· Must be eligible to obtain a Top Secret security clearance
· Ten or more years of contract administration experience with increasing levels of job responsibility.

· Demonstrated strong working knowledge of the Federal Acquisition Regulations (FAR and agency supplements, Cost Accounting Standards (CAS), and Defense Contract Audit Agency (DCAA)/Defense Contract Management Agency (DCMA) processes for proposal, contract, and systems audits.

· Demonstrated strong working knowledge of the Service Contract Act, Davis-Bacon Act, and Collective Bargaining Agreements as they impact proposal development.
Desired Qualifications

· NCMA Certification
· Masters Degree

· Current Top Secret Clearance

· Subcontracting Experience

· Cost Proposal Experience

· Substantial Fixed-Price Contract Experience

