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Management Services
Senior Accounting Analyst
Location: Colorado Springs, CO
The Senior Accounting Analyst applies principles of accounting to analyze financial information and prepare financial reports.  This position will compile and analyze financial information to record transactions and review and verify accuracy; assisting with both internal and external audits.

The Senior Accounting Analyst will also research and file multi-state tax, use tax, and personal property tax.
The Senior Accounting Analyst conducts, but is not limited to, the following job duties:
· Applies principles of accounting to analyze financial information and prepare financial reports

· Compiles and analyzes financial information to record transactions and review and verify accuracy

· Prepares balance sheet, profit and loss statements, consolidated financial statements and other accounting schedules and reports

· Prepares and analyzes the Project Status Reports

· Prepares the Incurred Cost Submissions

· Reconciles the general ledger accounts to include research and resolution of all discrepancies and preparation of supporting schedules

· Prepares monthly journal entries with supporting documentation

· Maintains or oversees the control of accounts and records

· Performs month end close procedures meeting strict deadlines

· Maintains depreciation schedules

· Responsible for adherence to and documentation of accounting procedures

· Provides assistance with internal and external audits

· Responsible for sales and use tax, gross receipts tax and personal property tax research and filings

· Monitors daily cash positions

· Assists in budget input and preparation

· Provides support to all interacting departments when necessary

· Other duties as assigned
Qualifications

· Bachelor’s Degree in Accounting
· Certified Public Accountant
· Minimum of seven (7) to ten (10) years experience

· Project costing knowledge

· Multi-state sales and use tax and personal property tax filing experience

· Basic understanding of general accepted accounting practices 

· Computer literate with knowledge of Windows and Microsoft Office

· Intermediate to advanced spreadsheet skills

· Good written and oral communication skills

· Interpersonal skills

· Good organization skills

· Ability to prioritize and handle multiple tasks

· Knowledge of GAAP, CAS, and FARs
Desired Qualifications

· Understanding of government contract accounting

· Knowledge of contract types (i.e., fixed price, cost reimbursement, incentive awards, etc.)
